Mandatory Attachments
· Use the following checklist to ensure all required documents are uploaded along with your application on JEMS.
· Clearly label all uploads
· Ensure quotes are clearly labelled and match their respective budget line on your budget template.  Make it easy for the assessor to identify your price checks
· Only Lead Partners and budget holding Project Partners must upload the attachments.
· Associate Partners do not have to upload any documents.
· All applications must upload the following:

	Lead Partner Constitution

	

	Budget Holding Project Partner Constitution (if applicable)


	

	Lead Partner Relocation and Transfer Form (TEMPLATE PROVIDED) (aka Declaration Form)


	

	Budget Holding Project Partners Relocation and Transfer Form (if applicable)


	

	Authorisation Form signed by Lead Partner only (TEMPLATE PROVIDED)


	

	Budget Template (TEMPLATE PROVIDED)


	

	All Required Quotations and Price Checks
· Up to €5000 – 2 written quotes/price checks
· From €5001 - €50,000K – 3 written quotes/price check and evidence of specification issued
	



· Applications that include ‘Staffing’ within the budget must also include
	Contract of Employment/Appointment Letter

	




